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PREFACE 

A large number of candidates from School Education Boards including National 

Institute of Open Schooling, if unable to clear their examinations are approaching to 

NIOS to avail the facility of Transfer of Credit (TOC) and thus appearing in Stream –II or 

Steam –III & IV as the case may be. 

The cases of TOC are dealt at the Regional Centres and in the Students Support 

Services Department. Presently NIOS is having 20 Regional Centres, One Sub-Regional 

Centre and a cell. For smoothening this process, the Department of Student Support 

Services, NIOS has prepared “Standard Operating Procedures”.  In order to have ready 

reference, the SOP’s are exhaustive in nature by comprising of all necessary details. 

Document is consisting of details about the Transfer of Credit, General Rules and 

Procedures for Transfer of Credit, procedure to be followed by the Learners, action to 

be taken by the Regional Centres etc. The document is also having application form, 

Name of the Boards eligible for TOC, Calendar of Activities for TOC to adhere the 

schedule and other various and important format. 

I hope that this publication will serve as a handbook for the Regional Centre of NIOS, 

Student Support Services Departments and the study centres to help and guide the 

learners about submission of applications for TOC and also about the procedures etc. 

This document will certainly make the process transparent and put the system of grant 

of TOC on track. 

 

 

November, 2014           Dr. Sanyam Bhardwaj 

Director, Department of  

Student Support Services, NIOS 
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1.  NIOS: AN INTRODUCTION 

 

1. What is NIOS? 

NIOS is an “Open Schooling Institute” to cater to the educational needs of a 

heterogeneous group of learners up to pre-degree level. It was started as a pilot 

project with in-built flexibilities by the Central Board of Secondary Education 

(CBSE) in 1979. In 1986, the National Policy on Education suggested 

strengthening of Open School System for extending open learning facilities in a 

phased manner at secondary level all over the country. Consequently, the 

Ministry of Human Resource Development (MHRD), Government of India, set up 

the National Open School (NOS) in November 1989. The pilot project of CBSE on 

Open School was amalgamated with NOS. Through a Resolution (No. F.5-24/90 

Sch.3 dated 14 September 1990 published in the Gazette of India on 20 October 

1990), the National Open School (NOS) was vested with the authority to 

register, examine and certify students registered with it up to pre-degree level 

courses. In July 2002, the Ministry of Human Resource Development amended 

the nomenclature of the organization as the National Institute of Open 

Schooling (NIOS).  The  mission of NIOS is to provide relevant continuing 

education at school stage up to pre-degree level through Open Learning system 

to prioritized client groups as an alternative to formal system, in pursuance of 

the normative national policy documents and in response to the need 

assessments of the people  to contribute towards : 

� universalisation of education up to Sr. Secondary level 

� greater equity and justice in society,  

� evolution of a learning society and 

� fulfillment of the objectives of “Right to Education Act 2009” 

2. How does NIOS function? 

NIOS operates through a network of five Departments, 20 Regional Centres,  

1 Sub Regional Centre, one Regional Cell and 6333 Accredited Institutions in 

India and abroad. NIOS has a current cumulative enrolment (last five years) of 

about 2.59 million learners at the Secondary, the Senior Secondary and the 

Vocational Education courses which make it the largest open schooling system 

in the world. 
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2. SALIENT FEATURES OF NIOS 

 

There are some special features of NIOS that make it unique in its functioning.   The 

features related to the openness and flexibility provided to the learners is as follows: 

2.1 Open entry with respect to age and qualification:  NIOS does not lay down any 

upper age limit for taking admission in different courses.  However, for 

admission the minimum age of the learner should be 14 years for Secondary 

Course and 15 years for Sr. Secondary Course as on 31
st

 July of the year of 

admission.  A learner can seek admission at the basic and secondary level by 

submitting a self-certificate.  However, for the Sr. Secondary level, a Secondary 

School Certificate from a recognized Board is a necessary condition. 

2.2 Open choice of course/ subjects of study: NIOS offers both academic and 

vocational courses. A learner is free to select any combination of subjects from a 

wide range of academic and vocational courses.  Choice of subjects lies with the 

learner who selects the subjects according to his /her needs and requirements.  

A learner has to select a minimum of five subjects including one language as a 

compulsory subject at the secondary and senior secondary levels and has to 

pass the same in order to get a certificate.  A maximum of two language 

subjects are permissible while choosing the five subjects. 

2.3 Open choice of medium of instruction: Out of Hindi, English, Urdu, Marathi, 

Telugu, Malayalam, Gujarati and Odia, a learner can choose any language as his 

medium of instruction at the Secondary level.  At the Senior Secondary level, out 

of Hindi, English, Urdu and Odia, a learner can choose any language as his 

medium of instruction. Other Regional languages as medium of study are 

available with the State Open Schools.  

2.4 Flexible scheme of examination:  Public examinations are conducted twice a 

year. A learner can appear in any of the examinations in one or more subjects at 

one time depending on her/his preparedness during the period of five years of 

valid registration. Further to increase the dimension of flexibility, On-Demand- 

Examination System(ODES) has been introduced where assessment takes place 

when the individual learner is ready to take it. ODES is not only time 

independent but it also allows the learners to improve their performance till 
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they are satisfied. Thus, ODES adds another dimension of openness in the Open 

Schooling System where examination became self-paced and degree of 

performance is controlled by the learner.  

2.5 Credit Accumulation: NIOS allows credit accumulation. If a learner passes in one 

or more subjects, the credits are kept till she/he fulfils eligibility conditions for 

certificate through nine chances in term end examination in a five years long 

period.  This facility allows open pace of learning. 

2.6 Re-Checking and Re-evaluation: The NIOS allows the facility of re-checking of 

the answer scripts both at Secondary and Senior Secondary level where the 

subject experts do re-totaling of the marks and ensure that no answer is left 

unchecked.  However, at Senior Secondary level the facility of re-evaluation of 

answer sheets has been introduced with effect from April/May 2010 

examination. 

2.7 Transfer of Credits: NIOS allows transfer of credit from CBSC/CISCE/State Open 

Schools and some State Boards of Secondary and Sr. Secondary Education. The 

learners can avail the benefit of the transfer of credits up to two subjects to 

NIOS and can get a certificate by clearing the remaining subjects. The facility of 

Transfer of Credit up to four subjects is available to NIOS learners who have not 

been able to complete their courses during the last five years. To avail this 

facility the learner has to re-register himself /herself with NIOS.  
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3.   ABOUT TRANSFER OF CREDIT 

 

Ex-Secondary/Senior Secondary students of other recognised Boards of school 

education who have passed in at least one subject, but have not qualified in the 

course, may seek admission in the respective course at NIOS and avail facility of 

Transfer of Credit (TOC) whereby marks of any two subjects passed from Parent 

Board are transferred to NIOS for Certification. 

The learners can avail the benefit of the transfer of credits up to two subjects to NIOS 

and can get a certificate by clearing the remaining subjects. The facility of Transfer of 

Credit up to four subjects is available to NIOS learners who have not been able to 

complete their courses during the last five years. To avail this facility the learner has to 

re-register himself /herself with NIOS. These features make the Open Schooling 

system a learner –centered system.  

The National Institute of Open Schooling (NIOS) offers Transfer of Credit (TOC) 

facilities to the ex-students of NIOS and of certain other Boards of School Education.  

The other Boards are those that have signed Memorandum of Understanding with 

NIOS to verify the correctness of the marks/ results of the students. Those who wish to 

avail the facility of Transfer of Credit in the NIOS as they could not qualify in 

Secondary/ Senior Secondary examination from their parent Boards are requested to 

go through these guidelines given below.  The facility of TOC is given in all the four 

streams under which admissions are made in NIOS. The list of such Boards is annexed 

at Annexure-II. 
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4. ELIGIBILITY FOR TRANSFER OF CREDIT 

 

The eligibility for Transfer of Credit is as follows: 

4.1 Ex-Students of NIOS 

 Ex-Secondary/Senior Secondary students of NIOS, who have completed their 

validity period of five years of admission but could not complete the Course, are 

eligible to take re-admission in NIOS. The credit of the subjects passed 

(maximum four subjects) in the previous admission will be transferred to the 

fresh admission, if these subjects are passed during the last ten years. Please 

note that the Re-admission is not allowed to the students of NIOS whose 

admission is still valid meaning thereby that five years validity period has not yet 

been completed. 

4.2  Ex-Students of other Boards 

Ex-Secondary/Senior Secondary students of other Boards (Annexure-II), who 

have passed in  at least one subject but have not qualified in the course, can get 

their credit transferred.  Credit transfer up to two subjects is provided with the 

condition that these subjects are passed in the last five years. The credits will be 

given only in those subjects, which are included in NIOS scheme of studies as 

per the scheme of examination. 
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5. GENERAL RULES AND PROCEDURES FOR  

TRANSFER OF CREDIT IN STREAM-I & STREAM-II 

 

Candidates are advised to exercise the option of Transfer of Credit at the time of 

registration in NIOS.  However, looking into the interest of the students, requests can 

also be considered later that is after declaration of result.   

5.1 When option is exercised at the time of registration:- 

1.  Option of Transfer of Credit (TOC) must be exercised at the time of admission/re-

admission (Ex NIOS students). Option once exercised will be treated as final and 

no change in option for further addition, modification will be permissible under 

any circumstances. 

2. Credit of four passed subjects from NIOS and credit of maximum two subjects 

passed from eligible parent Boards will be valid for transfer. 

3. The subjects (s) for which “Transfer of Credit” is sought should be such subjects 

which exist in NIOS curriculum or are identical. 

4. If the subjects opted for transfer of credit involve no practical/theory and the 

corresponding subjects existing in NIOS involves both theory and practical or 

vice versa, these subjects will not be treated as identical. 

5. If the weightage proportion between theory and practical differs from the 

corresponding weightage as per NIOS Scheme of Examination then the transfer of 

credit may be awarded by adjusting the difference of marks in theory/practical as 

per the discretion of the NIOS authorities. 

6. Transfer of Credit will be allowed only once on the basis of the original Mark- 

Sheets only including that of compartment examination from the same parent 

Board. 

7. The credit to be transferred should have been attained by the candidate within 

the past five years of re-admission. 
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8. No improvement will be allowed in the credit transferred. If a student appears in 

a subject which was opted by him/her for credit   transfer, the result of the 

examination appeared in that particular credited subject will not be declared. 

9. If any student from the eligible Boards has opted for Transfer of Credit in more 

than two subjects, best of the two credits will be transferred without considering 

any other aspects. 

10. If any candidate is found guilty of availing Transfer of Credit facility on false 

statement/documents, he/she will be debarred for taking admission in NIOS and 

NIOS reserves the right to take legal action against such candidates including 

cancellation of result. 

11. Other than TOC subjects, all the remaining subjects will have to be cleared by the 

candidate as per criteria laid down by NIOS from time to time. 

12. In no case, TOC will be granted to the pass students. 

5.2  When option is exercised after declaration of results: 

1. Request for Transfer of Credit with valid reasons be made to the concerned 

Regional Centre of NIOS from where candidate has appeared in NIOS 

examination. 

2. While submitting request for TOC, the candidate will also enclose the original 

Mark-Sheet issued by the parent Board, an attested photocopy of the Mark-

Sheet and all the original documents issued by NIOS. 

3. Such request can only be considered within three years from the year in which 

the candidate has appeared in the examination conducted by the parent Board. 

4. Remaining rules will remain the same as in case of the option exercise at the time 

of registration. 
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6. TOC FACILITY: PROCEDURES TO BE FOLLOWED BY LEARNER 

 

6.1  When option is exercised at the time of registration: 

FFFF Candidates who wish to avail the facility of TOC will be required to fill in 

the desired details in Application Form  for Admission (online or offline as 

the case may be) and will attach the original mark-sheet from which 

credits are to be transferred and an attested photocopy of the same.  

FFFF An applicable fee is to be paid as per the modes made available by the 

NIOS for paying the fee when registration is made online. 

6. 2     When option is exercised after declaration of results: 

FFFF Candidates are required to apply to the concerned Regional Centre of 

NIOS on the prescribed Proforma (Annexure-I) by filling in the desired 

details. They are also required to attach the original mark-sheet from 

which credits are to be transferred and an attested photocopy of the 

same along with the original documents issued by the NIOS.  

FFFF The applicable fee need to be paid in the form of Demand Draft in favour 

of the Secretary, NIOS payable at the station of the concerned Regional 

Centre of NIOS or as per the instructions issued from time to time.  
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7. ACTION TO BE TAKEN BY REGIONAL CENTRE 

 

7.1 General Guidelines for Regional Centres 

 Upon receipt of the application for Transfer of Credits (TOC), the Regional 

Centre of NIOS is required to check the following: 

7.1.1 Check the admission form and ensure that the particulars in the form 

are correctly filled. 

7.1.2 Check the particulars of the credit transfer subjects with the original 

mark sheet of the candidate. 

7.1.3 Check whether the TOC fee has been received or not.  

7.1.4 The verification of TOC particulars, in case of eligible Boards, may be 

done electronically with the help of the result obtained from the 

concerned Board. In case the verification of TOC particulars is not done 

with the result CD, the concerned Regional Centre will get it verified 

from the concerned Board. Without verification in no case TOC will be 

granted. 

7.1.5 The Regional Director will ensure the availability of data from the 

concerned Board (s) and also keep this record safely. 

7.1.6 The data of the Re-admission cases will be punched separately and the 

check-list will be checked thoroughly.  

7.1.7 If TOC is not granted to a candidate, he/she should be informed 

accordingly by the Regional Centre well before the commencement of 

the next examination i.e., April-May exam. or October/ November 

exam., and be allowed to take additional subject as special case. Such 

students may also be allowed to deposit the exam fee for next exam.  

The difference of the TOC fee and the registration fee for one subject 

will also be paid by the candidate if it is applicable.  
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7.1.8 TOC is allowed in only those subjects which are as per the scheme of 

studies and scheme of examination of NIOS. It has been observed that 

in some Boards the bifurcation of theory and practical marks is not 

given in the marksheet. Such cases should not be considered for TOC 

until the bifurcation of theory and practical marks is obtained. The 

student should also to be informed accordingly.  

7.1.9 The Regional Director will ensure the availability of data from the 

concerned Board in advance and also ensure its safe custody for 

future. 

7.1.10 In case the request for the Transfer of Credit is from the other Board 

than that of the jurisdiction of the concerned Regional Centre, the soft 

copy of the result will be obtained from the concerned Regional Centre 

for completing the desired action. 

7.1.11 All Regional Directors will collect the soft copy of the results from the 

Boards under their jurisdiction and provide a CD of the same to the 

NIOS Headquarters also for processing the TOC cases in Stream-III and 

Stream-IV. 

7.1.12 The Regional Centre will take the action on the request of TOC based 

on the Calendar of Activities for Transfer of Credit(Annexure-III). 

7.1.13 The formats in which reports of the TOC committee are to be sent to 

be NIOS Headquarter is given at Annexure-IV and V.  

7.1.14  Director (SSS), NIOS is the Competent Authority to approve the TOC 

Cases. 

7.2 Constitution of TOC Committee at Regional Centres 

A committee comprising of the following officials will be constituted by the 

Regional Director with prior approval of the Director, Department of Student 

Support Services, NIOS:- 

1) Regional Director of the Regional Centre – Chairman. 

2)  Officials looking after examination work not less than the level of 

Assistant Secretary from all the Boards (Formal Board and the State Open 

Schools) falling under the jurisdiction of the Regional Centre.  

3) Two serving or retired experts in the field of education. 
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4)  Officials of the level of Assistant Secretary from the Education 

Department of the states falling under the jurisdiction of Regional Centre.  

5)  Nominee (non-official) of NIOS Headquarters. 

6)  Official looking after examination work in NIOS Regional Centre - 

Convener 

7.2.1 The Term of the Committee 

The term of TOC Committee will be three years. 

7.2.2 The Term of Reference of the Committee 

The terms of reference of the TOC committee will be as follows:- 

i) Check the genuinity of the documents enclosed by the candidates. 

ii) Verify the correctness of the marks punched. 

iii) Verify the marks from the data/ record of the concerned Board. 

iv) Verify the marks awarded proportionally.  

v) Verification on the Mark- Sheet by putting signature by the concerned 

official of the Board.   

vi) Any other action which may deem fit for the correctness of the TOC.  

7.3  Constitution of TOC Committee at H.Qtrs For Stream- III &Stream- IV 

The cases of TOC in Stream –III and Stream-IV are processed by the Admission 

Cell of SSS Department. The TOC Committee will be as follows:  

(a) JD/DD- Chairman  

(b) Representative of CBSE well versed with the examination and at least of the 

level of Assistant Secretary. 

(c) Representative of KVS or NVS well versed with the examination and at least 

of the level of Assistant Secretary. 

(d) Assistant Director (Admission), SSS. 

(e) Two retired Principals nominated by Director (SSS). 

(f) Section Officer (Admission, SSS), NIOS- Convener. 

In case, there is any variation from the guidelines, the issue may be brought to the 

notice of the Director (SSS) for approval and in no case the Regional Director will take 

any decision beyond the above guidelines.  
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Annexure-I 

NATIONAL INSTITUTE OF OPEN SCHOOLING 

Application form for Transfer of Credit (TOC) to be submitted  

by the Learner to the Concerned Regional Centre of NIOS 

1. Name of the Learner  : _________________________________________  

2. Mother’s Name : _________________________________________ 

3. Father’s Name  : _________________________________________ 

4. NIOS Enrolment No.  : _________________________________________  

5. Reason for not apply : _________________________________________ 

TOC at the time of  

Registration  

6. General details for Transfer of Credit  

a) Enrolment / Roll No. of Parent Board _____________________________  

b) Year of Exam _____________  

c) Name & Code of the Parent Board _______________________________________ 

(Write the code as per instructions mentioned at back of the Application)  

7. Details of Subjects passed for which transfer of credit is opted 

S. No Subject (s) 

 

Subject code of 

the same subject 

in NIOS  

Marks Obtained  

Theory  Practical  Total  
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8. Fee (Rs.) _________  Bank Draft No. _____________ Date of Bank Draft ___________  

Name of the Bank & Place of issuing Bank Draft _______________  

       

 Signature of the Candidate 

Date: 

 

To, 

The Regional Director 

NIOS Regional Centre ____________ 

______________________________ 

______________________________  
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Annexure-II 

NAME AND CODE OF THE BOARDS 

     Code No.              Name of the Board 

 0103 Andhra Pradesh Open School Society, Hyderabad, Andhra Pradesh 

 0201 Assam Higher Secondary Education Council, Guwahati, Assam 

 0301 Bihar Intermediate Education Council, Patna, Bihar 

 0302 Bihar School Examination Board, Patna, Bihar 

 0401 Gujarat Secondary & Higher Secondary Education Board, Gandhinagar, Gujarat 

 0502 Haryana Open School, Bhiwani, Haryana 

 0601 Himachal Pardesh Board of School Education, Dharmasala 

 0702 J&K State Open School, Srinagar 

 0803 Karnataka Open School, Mysore, Karnataka 

 0903 Kerala State Open School, Thiruvananthapuram 

 1001 Madhya Pradesh Board of Secondary Education, Bhopal, Madhya Pradesh 

 1002 M.P. State Open School, Bhopal, Madhya Pradesh 

 1101 Maharashtra State Board of Secondary and Higher Secondary Education, Pune 

 1301 Meghalaya Board of School Education, Meghalaya 

 1601 Punjab School Education Board, Mohali, Punjab 

 1602 Punjab Open School, Punjab 

 1701 Madhyamik Shiksha Board, Ajmer, Rajasthan 

 1702 Rajasthan State Open School, Jaipur, Rajasthan 

 2001 Tripura Board of Secondary Education, Agartala, Tripura West  

 2101 UP Board of Secondary Education, Allahabad, Uttar Pradesh 

 2201 W.B. Board of Secondary Education, Kolkata, West Bengal  

 2202 West Bengal Council of higher Secondary Education, Kolkata, West Bengal 

 2203 West Bengal Council for Ravindra Open Schooling 

 2601 Jharkhand Academic Council, Ranchi, Jharkhand  

 2801 Goa Board of Secondary and Higher Secondry Education, Goa 

 2901 Chhattishgarh Madhymik Shiksha Mandal, Raipur, Chhattishgarh 

 2902 Chhattishgarh State Open School, Raipur, Chhattishgarh 

 3401 Uttarakhand Board of Examination, Nainital, Uttarakhand 

 9809 International Baccalaureate - Asia Pacific 

 9901 National Institute of Open Schooling  

 9902 Central Board of Secondary Education (CBSE), Delhi 

 9903 Council for the Indian School Certificate Examinations (CISCE), Delhi 

  



 

 

| 15 | 

 

Annexure -III 

CALENDAR OF ACTIVITIES FOR TOC 

Stream –I (Block I & II) 

(1) (2) (3) (4) (5) (6) (7) 

S. No Examination  Confirmation of 

Admission (both 

offline & Online) 

TOC meeting  Date of 

communication to 

non-eligible 

candidates 

Proposal to NIOS 

Headquarter for 

approval of TOC 

Details to SAP, 

NIOS for inclusion 

in mother data 

1. April-May Examination By 15th October By 07th November By 15th November By 10th December By 30th December 

2.  Oct-Nov. Examination By 15th April By 7th May By 15th May By 10th June By 30th June 

 

Stream –II 

(1) (2) (3) (4) (5) (6) (7) 

S. No Examination  Confirmation of 

Admission (both 

offline & Online) 

TOC meeting  Date of 

communication to 

non-eligible 

candidates 

Proposal to NIOS 

Headquarter for 

approval of TOC 

Details to SAP, 

NIOS for inclusion 

in mother data 

1.  Oct-Nov. Examination By 20th August By 30th August  By 10th September  15th September By 30th September 
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CALENDAR OF ACTIVITIES FOR TRANSFER OF CREDIT 

Stream –III & IV 

(1) (2) (3) (4) (5) (6) 

S. No Examination Confirmation of Admission (both 

offline & Online) 

TOC meeting Date of 

communication to 

non-eligible 

candidates 

 

Details to SAP, 

NIOS for 

inclusion in 

mother data 

1. January Within one week from receipt of form Within one Month from receipt of form By 10th January By 15th January 

2. February Within one week from receipt of form Within one Month from receipt of form By 10th February By 15th February 

3 March Within one week from receipt of form Within one Month from receipt of form By 10th March By 15th March 

4 June Within one week from receipt of form Within one Month from receipt of form By 10th June By 15th June 

5 July Within one week from receipt of form Within one Month from receipt of form By 10th July By 15th July 

6 August Within one week from receipt of form Within one Month from receipt of form By 10th August By 15th August 

7 September Within one week from receipt of form Within one Month from receipt of form By 10th September By 15th 

September 

8 December Within one week from receipt of form Within one Month from receipt of form By 10th December By 15th 

December 
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Annexure-IV 

NATIONAL INSTITUTE OF OPEN SCHOOLING 

List of Learners who have Applied for TOC for Admission Stream _____  Block _____ Session 20__-  20___ 

S. No. Name and Enrolment No. Transfer of Credit Subject Name /Code 

of the Board 

Previous Roll 

No. 

Year of Exam. 

Subject-1 Subject-2 Subject-3 Subject-4    

Th    Pr     Tot Th    Pr     Tot Th    Pr     Tot Th    Pr     Tot    

         

         

         

         

         

         

         

 

(Regional Director)     (Member from Board)         (Expert Member)  (Expert Member) 

 

(Member from State Edu. Deptt.)   (NIOS Headquarters’ Nominee)    (Convener ) 
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Annexure-V 

NATIONAL INSTITUTE OF OPEN SCHOOLING 

List of Learners who have not applied for TOC at the time of Admission 

S. No. Name and Enrolment No. Transfer of Credit Subject Name /Code 

of the Board 

Previous Roll 

No. 

Year of Exam 

Subject-1 Subject-2 Subject-3 Subject-4    

Th    Pr     Tot Th    Pr     Tot Th    Pr     Tot Th    Pr     Tot    

         

         

         

         

         

         

         

 

(Regional Director)      (Member from Board)              (Expert Member)  (Expert Member) 

 

(Member from State Edu. Deptt.)   (NIOS Headquarters’ Nominee)    Convener  
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